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Application for Media Production

H > Department

}s P AP
Application Date

i % Name

T 1

Phone Extension

T 3 28 i E-mail

B ¥ (%)
Supervisor's Signature
or Stamp

I % Request Details

S AT
Nature of the Activity

[] 2 = & Admissions Promotion
[] ¥&p =Y /8 s H On-campus Workshop / Academic Activity

[] # % Other: (35 & Pleasefillin)

L S SRR
Requested Services

[] 4p & Photography

[ ] 4% Video Recording

[ ] 4% Audio Recording

[ FgE @ (%rad @3
script)

[] % #% %5 %l Audio Post-Production

4 #% &) Video Editing (Please provide the

[] 4 3F Presentation Design

[ #4733

[] % 7 # *§3% 3+ Web Banner Design

[] # # Other: Gt

[] 3% % * Venue Request: |:| # 2 4 Media Studlo/D B3z
Audio Studio (¥ f7 B & % ﬂ W B4 1 Forindividual

2+ Poster Design

B Please fill in)

uses, please fill out Appendix 1)




SE 1 (TP Hp R
Event Dates and Times

4> Starting Date/Time

& (year)____ ® (month) P (day) __ P¥(time) 4~
% iz Ending Date/Time

_ #(year)___ " (month)___ P (day)___ P¥(time)____ 4 it
+ % Total Time p (day) P (hours)

MERLITp PR T O RESR -
Photography and video recording services are limited to the scheduled event hours.

B 3 MR B

Venue

BrUHF R
Post Editing
Requirements

[] & None (s d4rd - B Y
and photo shooting. )

[]?ﬁmem%(Mﬁé%Hﬁ’ﬁpwﬁ%%M%H&L@
#ix Please provide the exact timestamps (in seconds) of the parts to

be deleted.)

1p 4% Purely for event recording

(1 %3 5 & # % OpeningTitle
( % EF & Title - )
[] % 43 % Subtitles (343 % 4 % Please attach subtitle file.)
[] % 4cfe# Music (Gp 74 &3 # Please provide
copyrighted music)
[] # & Other: (;ﬁ-ﬁ B

Please fill in )

* &R F R
Final Output Format

fi 4% PowerPoint

] & Image & photos
#2 5 Video

+ % Audio

H % Other

RE I RV
Finished Deliverables

N R

TR ERRCET g R e PR

Deliverables to be stored on storage device (Please provide CD, USB

drive, memory card)

[ = &R ﬂﬁﬁ%(fe’ i )T i“ Download link for zipped file (e.g.,
Google Drive)

(] 22 ia)

# 8 Please fill in)

U Other format G

—»-v—)J__\-

R it p P
Estimated Delivery Date

# (year) ¥ (month) P (day)




T HEFEP CHEP
The following should be filled by the Center for Teaching & Learning Development

KPEA R Ji=x
Staff Director of CTLD
B Fir £ ir £
Associate Dean Dean of
of Academic Academic
Affairs Affairs

N

AA VAt el RS F R o REF R S TR K

—> it &

s Sign-off process: Applicant — Head of Dept./Applying Unit — CTLD — Director of CTLD —

Associate Dean of Academic Affairs — Dean of Academic Affairs

;1 % % 7% Note:

1\

Pz § 2 ENIY R EH =0 75 F o If specific music is requested, please
ensure to provide its audio file(s) without copyright issues. )

REFRE?P R E- IR R R GEF R 5 FAHH -

The Center will provide only one master copy of the final product. Applicants are responsible
for making any additional copies if needed.

WA TEFRAN 22 PP EEZIS5BIEX L FY o E TR AR
ARENY GO WLFIFRE? O PEASST A2 0822 0

The media production time will vary depending on the content. Video post-production may
require 15 or more working days. Applicants should carefully consider their project timeline
and the application submission date to avoid compromising product quality or missing
deadlines due to insufficient time.

FARFBYUERE(ZAS FEFR)FTETEE S GFHERWA L 2D peaF
6 FHLHPEP L T @ He o For faculty members applying for individual uses
(including industry-academia cooperation projects or other research projects) that require
venue rental, please first complete Appendix 1. After submitting the payment to the Cashier

Section and providing proof of payment, the venue may be used.




%t # 1 Appendix 1

Hi 4B B &P Proof of Payment for Venue Rental

AE T H-de

Venue Rental [] 43 % Audio Studio [ ] # %+ Media Studio

2 sy (i) ARG T2 B2 58 P Jz 7 % Please refer to the

[Appendix] Media Production and Venue Fee Schedule

2,
Pt
Fee
(R * - &1 B8 F* Please submit the payment to the
Cashier Section one week before using)
U

Cashier Section

*;j‘r/pé RPEA FEInd- @ % PF I Please confirm the venue usage time with the CTLD staff.




